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  8th June, 2025 

 

 Ms. Madison Allen 
 Hiring Manager 
 Fraud Analysis Innovators 

Dear Ms. Allen, 

I am writing to express my interest in the Executive Assistant position at Fraud Analysis 
Innovators.  

With over five years of solid experience supporting senior executives in high-paced 
environments, I am confident in my ability to contribute meaningfully to your team and uphold 
the professionalism your company is known for. 

In my previous role at DataSecure Technologies, I provided high-level administrative support 
including managing complex schedules, handling travel logistics, and preparing executive 
reports and presentations.  

I take pride in my ability to anticipate executive needs and stay one step ahead to ensure 
everything runs smoothly.  

These experiences have sharpened my attention to detail and taught me how to prioritize 
competing demands effectively. 

What particularly excites me about joining your team is Fraud Analysis Innovators’ reputation for 
advancing technology to tackle financial fraud.  

It is a sector I strongly believe in, and I am eager to contribute my organisational skills, 
discretion, and efficiency to help the team focus on the big picture. 

I’m also highly proficient in tools like Microsoft Office Suite, Google Workspace, and project 
management platforms like Trello and Asana.  

These have enabled me to streamline workflows and support executive decision-making with 
ease. I’m comfortable collaborating with diverse teams and maintaining confidentiality in all 
tasks. 

Thank you for taking the time to consider my application. I am truly excited about the possibility 
of supporting your leadership team at Fraud Analysis Innovators, and I would welcome the 
opportunity to discuss how my skills can be of service to your organisation. 
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Sincerely, 
 Oluchi N. Adedayo 

 


